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S6: 1540 /QDP-DHLDXH Ha Ngi, ngay 09 thang 9 nim 2013

‘ ~ QUYET DINH
Vé viéc ban hanh Quy dinh kiém tra, thi két thac hoc phan theo hé thong tin chi

HiOu truéng TrUéng ®1i hac Lao ®éng - X- héi

- C'n c@ Quylt ®nh sé 538/LETBXH-Q8 nguy 24/4/2007 cfia Bé truéng Bé Lao ®éng -
Thu-ng binh v X- héi quy ®nh chgc n"'ng, nhidm v, v ¢~ cEu tz chec ciia Truéng 8 hac Lao
®éng - X- héi;

- C'n c@ Quylt @nh sé 43/2007/Q8-BGD&ST ngpy 15/8/2007 cfia Bé truéng Bé Gi, o dbc vy
8o t2o v0 vilc ban hunh Qui ch0 ®po to @i hac vu cao @%ng h0 chinh qui theo h0 théng tin chy;

- C"n cg Th«ng tu se 57/2012/TT-BGDS8T nguy 27 th,ng 12 n"m 2012 cfia Bé truéng Bé Gi, o
doc vy §po to v0 vilc sba @i, bae sung mét sé ®i0u Quy ch0 ®po to @i hac vu cao @%ng hO chinh
quy theo h0 théng tin chi ban hunh kim theo Quy0t ®nh sé 43/2007/Q8-BGDST ngpy 15/8/2007 cfia
Bé truéng Bé Gi,o doc vy 8o t1o;

Cin cir Quyét dinh sd 1482 /QP-PHLDXH ngay 27 / 8 /2013 cua Hiéu truong Truong Dai
hoc Lao dong — X & hoi vé viéc ban hanh Quy dinh dao tao dai hoc va cao dang theo hé théng tin chi.

- Theo ®0 nghp cia Truéng phRng 8o tlo,

QUYET PINH

Piéu 1. Ban hanh kém theo Quyét dinh ndy Quy dinh vé kiém tra, thi két thiic hoc phan
theo hé thong tin chi.

Piéu 2. Quyét dinh ndy c6 hiéu luc ké tir ngay ky.

Piéu 3. Truéng phRng, khoa, trung tom, trm, bé m«n thuéc Truéng; C- sé S-n TOy vy
Gi,m ®&c C- sé Il TP. H& ChY Minh; c_n bé, gifng vidn vy sinh vien thi hunh Quy0t ®nh
npy./.

o kt. HiOu truéng
N=-i nhEn: ~ Lo .
- Nhu 8i0u 3 "60 th"; ph& hiOu truéng
- BGH (@0 ¢/®);

- Luu VT, phling 8T.
(Pé ky)

PGS. TS. L2 Thanh Hy



BO LAO DONG -~ THUONG BINH VA XA HOI  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC LAO PONG — XA HOI Poc 1ap — Tw do— Hanh phac

QUY PINH
Kiém tra, thi két thic hoc phan theo hé théng tin chi

(Ban hanh kém theo Quyét dinh s6:1540 /QP-PHLPXH, ngay 09 thang 9 nam 2013
cua Hiéu truong Truong Pai hoc Lao dong — Xa hoi)

Chwong |
NHUNG QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh va doi tweng ap dung

1. Pham vi diéu chinh: Van ban ndy quy dinh vé viéc kiém tra trong qua trinh hoc tap
vathi két thic theo hé thong tin chi tai cac dia diém dao tao caa Truong Pai hoc Lao dong —
Xahoi.

2. Bi tuong &p dung: Quy dinh ndy &p dung ddi voi sinh vién cac khda dao tao hé
chinh quy & trinh dé dai hoc va cao dang caa Truong Pai hoc Lao dong — X hoi thuc hién
theo hinh thirc tich iy tin chi.

Piéu 2: Quy dinh chung vé lich thi va thei gian

1. Céc hoc phan c6 cuing ma sd phai xép thi ciing mot thoi gian, cling mot dé thi.
Trong truong hop sd lugng phong thi khdng dii, phai xép sinh vién thi hoc phan dé vao cal
budi thi khac véi dé thi khac.

2. Mdi cathi khéng to chic thi qua 2 hoc phan. Truong hop hoc vuot, hoc tra no, thi
bl, mdi cathi khéng té chac thi quéa 3 hoc phan. Thoi gian chuyén tiép gitta 2 ca thi téi thiéu
1430 pht, riéng kiém tra giira hoc phan thoi gian chuyén tiép gitta 2 ca tbi thiéu 1a 15 phtit.

Chwong I
HINH THUC THI, RA PE THI
Piéu 3. Panh gia hoc phan
1. Bi véi cac hoc phan chi cd |y thuyét hoac co ca ly thuyét va thuc hanh: Tay theo
tinh chat cua hoc phan, diém tong hop danh gia hoc phan (sau ddy goi tat 1a diém hoc phan)
duoc tinh can ctr vao:

al Diém bo phan: Bao gdm mot phan hoic tit ca cac diém danh gid bo phan, cu thé:
diém kiém tra thuong xuyén trong qua trinh hoc tap; diém danh gianhan thic vathé do tham
giathao luan; diém déanh gia phan thuc hanh; diém chuyén can; diém thi giita hoc phan; diém
tiéu luan. Biém danh giabo phan co trong sd 14 40%;

b/ Biém thi két thic hoc phan: Diém thi két thiic hoc phan |a bit budc cho moi truong
hop va co trong sb 1a 60%.



Viéc lya chon céc hinh thirc dénh gia bo phan va trong s caa céc diém danh gia bo
phan, do Hiéu trusng phé duyét va dugc quy dinh trong dé cuong chi tiét caa hoc phan.

2. Béi vai céc hoc phan thyc hanh: Sinh vién phai tham dy day da céc bai thic hanh.
Diém trung binh cong cua diém céc bai thie hanh trong hoc ky duoc 1am tron ¢én mot chir sb
thap phan 1a diém cua hoc phan thuc hanh.

3. Sinh vién ving kiém tra gitta hoc phan néu khéng dugc phép cua truong khoalbd mén
truc thudc truong (sau day goi tit 1a khoalbd mén) duoc coi 1ada du kiém travaphai nhan diém
0 (thang diém 10).

Sinh vién ving kiém tra giira hoc phan néu duoc Truéng khoa/bd mén cho phép, s3
dugc phép du kiém tralai, viéc bd tri kiém tra bl do khoa/bd mdn quy dinh.

Piéu 4: Hinh thirc va thoi gian kiém tra, thi két thic hec phan

1. Béi véi kiém tra hoc phan

Hinh thic kiém tra, thoi diém kiém tra, lich kiém tra va thoi lwong lam bai kiém tra
hoc phan dugc quy dinh trong dé cuong chi tiét caa hoc phan. Giang vién giang day hoc phan
c6 tréch nhiém théng béo dén sinh vién khi bat dau giang day hoc phan vala nguoi truc tiép
t6 chirc cho sinh vién 1am bai kiém tra hoc phan theo dling quy dinh trong dé cuong hoc phan
d& cong bd, cu thé:

a S 1an kiém tra hoc phan: Mdi hoc phan co it nhat mot bai kiém tra. Khong kiém tralai.
Truong hop sinh vién ving kiém tra cd ly do chinh dang (trang lich kiém tra cac hoc phan,
ém dau, tai ngn hogc ly do dét xudt khac) phai gai don dé nghi hodn kiém tra cho giang vién
giang day hoc phan dé giang vién quyét dinh td chirc kiém tra bl cho sinh vién theo quy dinh
cuatruong khoa/bo mon.

b. Hinh thirc kiém tra hoc phan: Bao gom kiém tra viét (tu lugn, két hop tu ludn véi
traic nghiém), trac nghiém trén may vi tinh, thuc hanh, 1am bai tap theo nhém.

c. Thoi gian 1am bai kiém trahoc phan

- B4i vé6i hinh thie kiém traviét: 1 tiét tin chi;

- Péi véi céac hinh thic khéc do truang khoalbd mén quy dinh trong dé& cuong chi tiét
ctia hoc phan

2. Di voi thi két thiic hoc phan

a. Hinh thtc thi két thic hoc phan dwgc &p dung nhu sau: Thi viét (tric nghiém hoac
tu luan), van dép, viét tiéu luan, 1am bai tap 1on, thuc hanh hoic két hop gitra cac hinh thic
trén. Nha truong khuyén khich viéc &p dung hinh thie thi két hop trac nghiém vaéi tu luan, thi
trac nghiém, viét tiéu luan. Hinh thic thi két thic hoc phan duoc quy dinh trong dé cuong chi
tiét caa hoc phan,

b. Cubi mdi hoc ky, Truong té chixc mot ky thi két thic hoc phan va mot ky thi phu
danh cho céc sinh vién bi diém |. Céc truong hop dic biét khéc, do Hiéu truong quyét
dinh.



c. Tong sd thoi gian ky thi bao gdbm thoi gian én thi vathi. Thoi gian danh cho 6n
thi mdi hoc phan ty 18 thuan véi sb tin chi caa hoc phan do, thoi gian 6n va thi danh cho
mat tin chi a1 (mot) ngay.

d. Ting hoc phan duoc té chirc thi riéng biét va sinh vién chi dugc du thi mot [an
trong mot ky thi;

e. Sinh vién ving mat trong ky thi két thiic hoc phan, néu khdng cé ly do chinh déng
dugc coi |ada du thi mot 1an vaphai nhan diém F;

f. Sinh vién viang mat c6 ly do chinh dang ¢ ky thi chinh, néu dugc Truong phong Bao
tao cho phép, dugc du thi ¢ ky thi phu ngay sau d6 (néu cd), diém thi két thic hoc phan duoc
coi la diém thi lan dau. Truong hop khéng cé ky thi phu nhitng sinh vién ndy s3 phai dy thi
tai c&c ky thi két thic hoc phan ¢ céc hoc ky sau. Truong hop hoc phan khéng con té chirc
giang day vaté chuc thi s& do Hiéu truang quyét dinh.

Piéu 5. Yéu cau vé ndi dung dé thi va thoi gian thi két thic hoc phan

1. Y&u cau vé ndi dung:

- Pé thi hoc phan phai dat duoc céc yéu cau kiém tra kién thicc co ban, kha nang van
dung va ky nang thyc hanh ctaa sinh vién trong pham vi chuong trinh dao tao; phu hgp véi
muc tiéu, y&u cau vanoi dung kién thirc cia hoc phan.

- Noi dung dé thi phai ¢am bao tinh khoa hoc, tinh chinh xéc, chat ché. Loi van, cau
chir phai ré rang, cu thé, khéng cd sai sot.

- Pé thi phai dat y&u cu phan loai dugc trinh d6 hoc lyc caa sinh vién va phil hop Véi
thoi gian quy dinh ciia mon thi.

- Khéng radé thi ngoai noi dung chuong trinh cia hoc phan,

2. Y&u cau vé thoi gian:

Tuy theo tinh chit caa hoc phan, hinh thac thi, noi dung cia dé thi, nguoi ra dé thi
quyét dinh thoi gian thi cho phi hop nhung phai dam bao:

- Hoc phan 2 tin chi: D& thi ty luan tir 60 dén 90 pht, dé thi trac nghiém 1450 phit.

- Hoc phan tir 3 tin chi tré [én: Dé thi ty luan tir 90 d&én 120 phdt, dé thi tric nghiém
50 phut.
Piéu 6. Céach thirc ra @é kiém tra, thi

1. Béi véi kiém tra hoc phan:

Pé kiém tra hoc phan do khoa/bd mén quan |y ndi dung bién soan, it nhit la 2
dé/lopllan kiém tra

2. Doi voi thi két thiic hoc phan:

a Ddi vai cac hoc phan thi viét hoac két hop thi tu luan vatric nghiém: dé thi duoc ra
theo bo dé thi. M&i cau hoi thi c6 thang diém tir 1 dén 6 diém; mdi dé thi c6 it nhat 1202 cau



hoi. Tong diém trong mot dé thi 1410 diém. Hang nam céc don vi giang day quan |y hoc phan
chinh siravalam dé bd sung thém vao so so dir liéu ngan hang dé thi caa hoc phan dé.
Hoc phan Ngoai ngit:

- Béi véi hoc phan tiéng anh co ban bao gdbm 02 bai thi, bai thi viét vabai thi van dap.
Trong do:

+ Bai thi viét (két hop thi tu luan vatric nghiém), ra dé thi theo b, mdi dé thi co toi
thiéu 4 loai ba tap. Bai thi ndy cd trong sb 70% diém caa bai thi két thic hoc phan.

+ Bai thi van dép duoc ratheo bo dé thi (cd it nhat 20 dé/1 bo dé thi). Mdi dé thi co it
nhat 2 cau hoi. Bai thi nay co trong sb 30% diém thi két thic hoc phan.

- Péi v6i hoc phan Tiéng Anh chuyén nganh, bai thi viét (két hop thi tu luan va trac
nghiém) ra dé thi theo b, mdi dé thi co tdi thiéu 4 loai bai tap.

Céc hoc phan thi trén may tinh: Ratheo bo dé thi, mdi 1an thi c6 téi thiéu 1410 dé.

b. Cac mén thi tric nghiém: Ratheo bo dé thi, mdi bo dé co it nhat 30 d&, mdi dé thi
O tir 30 den 40 cau.

c. Céc mon thi vin dép: ratheo bo dé thi, mdi hoc phan thi co it nhat 30 d&, mdi dé co
it nhat 02 cau hoi.

d. Cac mdn thi viét tiéu luan: Ty theo ndi dung caa hoc phan co tir 5 dén 10 chu dé
véi ndi dung khéc nhau.

e. Cac mon thi duai hinh thuc bai tap tong hop thi don vi giang day quyét dinh noi
dung va sd luong céc bai tap.

Piéu 7. Duyét, chon va bao mat dé kiém tra, thi két thuc hoc phan

1. i vai dé kiém tra

Truong khoa/bd mén hoiac nguoi duoc ty quyén chiu tréch nhiém vé noi dung va quan
ly dé kiém tra hoc phan,

2. Di voi dé thi két thiic hoc phan

a Duyét dé thi

Truong khoalbd mén hoac nguoi dugc uy quyén duyét va chiu tréch nhiém vé noi
dung dé thi két thic hoc phan.

b. Giao nop dé thi

Céc don vi giang day nop bo dé thi (kém theo dap an) da duoc duyét vé Phong Khao
thi vaDam bao chét lwgng trudc it nhat 7 ngdy 1am viéc so véi ngdy thi hoc phan do.

Tung dé thi phai duoc niém phong, c6 chix ky cua truang khoalbdo mén. Sau khi to
chirc thi hét hoc phan, khoa/bd mon cé trach nhigm nop file dit ligu dé thi vé Phong Khao thi
vabam bao chat lugng.

c. Chon dé thi



Phong Khao thi vaDam bao chit lugng c6 trach nhiém chon dé thi két thic hoc phan.
Viéc mo dé thi va nhan ban dé thi do phong Khao thi va Bam bao chat luong thuc hién va
phai c6 si chirng kién caa phong Thanh tra caa Truong.

d. Quan ly, bao mat dé thi

Céc don vi giang day c6 trach nhiém quan ly, luu trir, bao mat dé thi thusc don vi quan
ly. Phong Khao thi va Bam bao chét luong cd tréch nhiém quan ly, lwu trix, bao mat dé thi do
cac don vi giang day da nop cho phong.

Chwong 111
TO CHUC THI
Piéu 8. Chuan bi phong thi va phan céng can b coi thi (CBCT)

1. Chuan bi phong thi: Truéc méi mén thi cham nhat 1a 2 ngdy, phong Dao tao phai
chuan bi du sb phong thi can thiét. M&i phong thi theo danh séch xép téi da khéng qua 32 thi
sinh va phai c6 da anh sang, ban, ghé, phan, bang. Khoang céch giita hai thi sinh lién ké nhau
phai tir 1,2m tré 1én. Vi tri phong thi phai an toan, yén tinh.

2. Phan cong can bo coi thi: Mdi phong thi duoc bé tri 02 CBCT (CBCT thtr nhat va
CBCT tht hai). CBCT lam nhiém vu ¢ tirng phong thi do Phong Bao tao phén cong, dua trén
Danh s&ch CBCT do céc don vi da gui cho Phong. Khi phan cong CBCT, phong bao tao
phan cong, b tri CBCT tirng phong thi dam bao s can d6i, phu hop vé ning luc, kinh
nghi¢m cua CBCT gitra cac phong thi.

Piéu 9. Tréach nhiém cia can b coi thi va can bd giam sat

1. Trach nhiém cua can bo coi thi

Trong céc budi thi két thic hoc phan, cén bo coi thi phai deo thé cén b, vién chic.
Khong duogc st dung dién thoai trong khi lam nhiém vu; khong duoc gitp do sinh vién (dudi
day duoc goi chung la nguoi thi) dudi bat ky hinh thirc ndo; khéng duoc lam viéc riéng;
khéng duoc hdt thude, udng bia, rugu va phai cd mat thudng xuyén tai phong thi dé 1am céc
nhiém vu theo trinh ty sau day:

al banh sb béo danh;

b/ CBCT thir nhat goi ngudi thi vao phong thi, kiém tra thé¢ sinh vién; CBCT tha hai
kiém tra c&c vat dung nguoi thi mang vao phong thi, huéng din nguai thi ngdi ding chd quy
dinh, tuyét ddi khéng cho nguoi thi mang vao phong thi vii khi, chat gay n6, gay chéy, bia,
ruou, gidy than, bt xda, tai liéu, thiét bi truyén tin hoic chira théng tin c6 thé loi dung dé
gian lan trong qua trinh 1am bai thi va qué trinh chim thi;

¢/ CBCT thtr nhat ky gidy thi va gidy nhép (néu c6), CBCT tha hai nhic nhd nguoi thi
nhitng diéu can thiét vé ky luat phong thi. Sau do, phét gidy thi va gidy nhdp cho ngudi thi va
hudng din nguoi thi ghi day da, rd rang cac thong tin can thiét vao to gidy thi;

d/ Phét dé thi cho tirng nguoi thi. Trudc khi boc tdi dung dé thi, CBCT gio cao tli dé
thi dé nguoi thi thay rd ca mat trudgc va sau con nguyé@n dau niém phong. Trudc khi phét dé



thi cho tirng nguoi thi can kiém tra Tén mdn thi ghi trén dé thi c6 dang véi mén thi ghi trén
danh sach du thi caa phong thi ¢6 khéng, néu khdng ding phai théng béo ngay véi ngudi co
tréch nhiém dé xu 1y.

e Khi nguoi thi bat dau lam bai, CBCT thir hai d6i chiéu thé sinh vién dé nhan dién
nguoi thi, ghi rd ho tén va ky vao gidy thi, gidy nhdp cia nguoi thi. CBCT con lai bao quét
chung phong thi. Trong gio 1am bai, moét CBCT bao quét tir dau phong dén cudi phong, con
nguoi kia bao quét tir cudi phong dén dau phong cho dén hét gio thi. CBCT khdng dung gan
nguoi thi khi ho 1am bai. Khi nguoi thi hoi diéu gi, CBCT chi duoc tra 10i céng khai trong
pham vi quy dinh. Trudong hop nguoi thi c6 thic mac vé noi dung dé thi, CBCT théng béo
cho nguoi ¢o trach nhiem dé xir ly.

Viéc ky va ghi ho tén CBCT vao giy thi, gidy nhdp duoc phét b sung cho ngudi thi
dugc thyc hién nhu quy dinh ddi vai gidy thi, gidy nhap phét 1an dau;

f/ Chi cho nguoi thi ra khoi phong thi sém nhat 1a sau 2/3 thoi gian 1am bai, sau khi
nguoi thi ¢ nop bai vadé thi. Néu co nguoi thi bi m dau bat thuong thi CBCT phai béo cho
nguoi ¢o tréch nhiém té chirc thi dé giai quyét. Truong hop nguoi thi ¢6 nhu cau chinh dang
nhét thiét phai tam thoi ra khoi phong thi thi CBCT phai ¢6 bién phép theo ddi, gidm sét hoac
b&o cho can bo giam sat.

o/ Néu c6 nguoi thi vi pham Ky luat phong thi thi CBCT phai 1ap bién ban theo ddng
quy dinh. Néu c¢6 tinh hudng bat thuong hodc ngodi pham vi xir Iy caa CBCT thi phai béo
ngay cho ngudi ¢é tréch nhiém dé giai quyét;

h Mudi 1am (15) phdt truée khi hét gio 1am bai, théng béo thoi gian con lai cho ngudi
thi biét;

i/ Khi hét gio 1am bai, phai yéu cau nguoi thi ngirng 1am bai vathu bai caa tat ca ngudi
thi, ké ca nguoi thi da bi thi hanh ky luat. CBCT thir hai duy tri trat tu va ky luat phong thi.
CBCT th nhat vira goi tén tirng nguoi 18n ndp bai, vira nhan bai caa nguoi thi. Khi nhan bai
phai ¢ém du b to gidy thi caa nguoi thi d& nop, yéu cau ngudi thi tu ghi ding s to gy thi
va ky tén vao ban danh sach sinh vién du thi. Khi thu xong toan bo bai thi mai cho phép
nguoi thi roi khoi phong thi;

k/ CBCT sip xép bai thi theo quy dinh (kém theo bién ban xu ly ky luat va tang vat,
néu c6), niém phong tdi bai thi, ky niém phong vaky vao bién ban (sb giao nhan) bai thi.

I/ Bbi v6i cac mdn thi van dap, thuc hanh, can bd cham thi danh gia két qua, thong
nhat diém thi, ky vao phiéu chim thi, giri két qua vé phong Pao tao, phong Khao thi va bam
bao chat lugng va khoalbd mén truc thuoc ngay sau khi két thic thi hoc phan d6, dong thoi
thue hién nhap diém vao hé théng.

m/ Béi v6i mdn thi tric nghiém, ngod trach nhiém duoc quy dinh tai Khoan 1 Diéu
nay, CBCT phai thuc hién cac cong viéc sau:

- Nhan tui d thi, phiéu tra loi tric nghiém (TLTN), hd so thi lién quan mang vé phong
thi; ki tén vao gidy nhdp vaphiéu TLTN.



- Phét phiéu TLTN va gidy nhép, huéng dan thi sinh dién vao cac muc trén phiéu
TLTN.

- Phét dé thi cho thi sinh sao cho 2 thi sinh ngdi canh nhau (theo ca hang ngang va hang
doc) khéng c6 cling ma dé thi. Khi phét dé thi, yéu cau thi sinh dé dé thi dudi phiéu TLTN va
khéng duoc xem dé thi. Khi thi sinh cudi cing nhan dugc dé thi thi cho phép thi sinh lat dé
thi 1én va ghi hoac té ma dé thi vao phiéu TLTN, ghi madé thi vao phiéu thu bai thi.

- Kiém tra viéc ghi vatd madeé thi vao phiéu TLTN cua thi sinh (so sénh ma dé thi da
ghi, t trén phiéu TLTN va ghi trén phiéu thu bai thi v6i mé dé thi ghi trén to dé thi caa thi
sinh).

- Khdng cho thi sinh ra khoi phong thi va khéng thu phiéu TLTN trudc khi hét gio 1am
bai.

- Ban giao cho phong Pao tao toan bo phiéu TLTN (d& duoc xép sip theo sb béo danh
tir nho dén 16n) vamot ban phiéu thu bai thi (d4 dién ma dé thi vaco da chir ky thi sinh) dugc
bo vao tai bai thi.

2. Trach nhi¢m cua can by giam sé phong thi

Cén bd gidm sét phong thi thudng xuyén gidm sét viéc thuc hién Quy dinh kiém tra, thi
két thic hoc phan theo hé thdng tin chi caatrat ty vién, can bo coi thi vathi sinh; kiém tra va
nhic nho cén bo coi thi thu gitr cc tai liéu va phuong tién ki thuat do thi sinh mang tréi phép
vao phong thi; 1ap bién ban xir ly ky luat ddi véi can bo coi thi vathi sinh vi pham quy ché.
Cén b gidm sét phong thi co tréch nhiém chuyén tai liéu va céc théng tin can xt ly theo quy
dinh cho phong Do tao vanguoc lai dbi voi cac phong thi duoc phan cong gidm sét.

Piéu 10. Trach nhiém cia ngudi thi trong phong thi

1. Ngudi thi nhat thiét phai mang theo thé sinh vién do nha trudng cap;

2. Nguoi thi phai 6 mit tai phong thi ding gio quy dinh. Nguoi thi ¢én cham qua 15
pht sau khi da boc dé thi thi khdng duoc du thi.

3. Khi vao phong thi, nguoi thi phai tuan thu cac quy dinh sau day:

a Xut trinh thé sinh vién, xuit trinh Giay chirng minh nhan dan khi CBCT yéu cau;

b. Chi duoc mang vao phong thi bt viét, but chi, thugc ke, méy tinh bo tdi khéng co
thé nhd cam thém vao va khdng soan thao duoc van ban; nhitng tai liéu ma mén thi cho phép
sir dung. Khéng duoc mang vao khu vuc thi va phong thi vii khi, chat gy nd, gay chéy, bia,
ruou, gidy than, bt xda, tai liéu, thiét bi truyén tin hoic chira théng tin c6 thé loi dung dé
gian lan trong qua trinh [am bai thi va quéa trinh chim thi. Khéng duoc hat thudc trong phong
thi;

c. Trude khi 1am bai thi phai ghi day du céc théng tin can thiét (ho vatén, 16p, sé béo
danh, mon thi...) vao to gidy thi; ghi rd ho tén, sb béo danh vao gidy nhép. Truong hgp mén
thi sir dung nhiéu dé thi, nguoi thi phai ghi ré sd dé thi hoac médé (néu co) vao giay thi, gidy
nhap.



d. Bai 1am phai viét r6 rang, sach s3, khdng nhau nét, khdng danh diu hoac lam ky
hiéu riéng. Nghiém cim |am ba bang hai tht muc, muc do, bat chi (trir 1am bai thi tric
nghiém c6 quy dinh sir dung but chi). Cac phan viét hong phai ding thugc gach chéo, khong
dung but xoa

Phai bao vé bai lam ctia minh va nghiém cAm moi hanh vi gian lan, khdng dugc xem
bai thi cianguoi khéc, khéng duogc trao do6i y kién, trao doi tai liéu khi lam bai;

e. Phai giit gin trat ty, im ling trong phong thi. Néu can hoi CBCT diéu gi phai hoi
cong khai. Truong hop 6m dau bat thudng phai béo céo dé CBCT xt 1y;

f. Khi hét gio thi phai ngiing lam bai va nop bai thi cho CBCT. Khéng lam duoc bai,
nguoi thi ciing phai nop gidy thi. Khi nop bai, nguoi thi phai ty ghi rd sb to gidy thi ¢anop va
Ky tén xac nhan vao ban Danh sach sinh vién du thi;

0. Nguoi thi chi dugc ra khdi phong thi sau 2/3 thoi gian lam bai va sau khi d& nop bai
lam, dé thi cho CBCT, trir trudng hop 6m dau can cap ctu do ngudi ¢é tréch nhiém td chirc
thi quyét dinh. Béi vai hoc phan thi tric nghiém phai két thic thoi gian thi méi duoc ra khoi
phong thi sau khi & nop bai thi vadé thi cho CBCT.

Piéu 11. Xir ly cac sw co caa deé thi

1. Mdi hoc phan duoc té chirc thi, khoa/bd mdn cir 01 cén b truc dé thi. Cén bo truc
dé thi phai co mat trong toan bo thoi gian dién ramén thi do.

2. Bé thi khéng ding voi mdn thi caa sinh vién: Gidm thi khdng phét dé thi, niém
phong lai va théng tin ngay cho gidam sét phong thi dé béo cho Truéng phong Bao tao xt Iy.
Tuy theo tinh hinh, Truang phong Pao tao dé& xuat phuong an vaxin y kién Ban Giam hiéu
quyét dinh van cho thi hodc chuyén ngay thi phi hop.

3. bé thi ¢6 sai sot hoac/va sinh vién co thac mic vé dé thi: CBCT thdng tin ngay cho
gidm sét phong thi dé can bo phu tréch d@é thi thuoc phong Khao thi va Bam bao chét luong
c6 phuong an xir Iy phu hop va béo céo Truang phong Bao tao. Néu dé thi c¢6 sai sot, tiy
theo murc d¢ sai s6t mot cau hay nhiéu cau, thoi gian phét hién ssm hay muon, Truang phong
P20 tao can nhac va quyét dinh xu ly theo mot trong cac phuong an:

a Y&u ciu giang vién tryc dé hoic Truong Bo mon sta chita kip thoi cac sai sot,
théng béo cho sinh vién biét, nhung khdng kéo dai thoi gian 1am bai;

b. Yéu ciu giang vién truc d& hoac Truong Bo mdn sira chira cac sai st, thong béo
cho sinh vién biét va kéo dai thich dang thoi gian 1am bai cho sinh vién;

c. Khéng sira chira va sinh vién van 1am bai, nhung phai xt 1y khi chdm thi (c6 thé
diéu chinh d&p an vathang diém cho thich hop);

d. To chic thi lai mén d6 vao thoi diém phl hop bang mot dé thi khéc.

4. Nghi ngo sinh vién biét d& thi trudc khi thi: Néu co nghi ngo sinh vién biét dé thi
trudc khi thi, giam thi /giang vién / nhén vién / sinh vién cd trach nhiém thong tin ngay cho
phong Do tao dé béo cho Truang phong Dao tao xin y kién Ban Gidm hiéu giai quyét kip



thoi. Chi c6 Ban Gidm hiéu méi cd tham quyén két luan sinh vién biét dé thi truge khi thi va
quyét dinh viéc tiép tuc hay chuyén cathi phi hop hodc cong nhan hay hay két qua thi.

Chwong 1V
CHAM THI
Piéu 12. Nhirng nguyén tic, yéu cau chung khi cham thi

1. Bi véi bai kiém tra hoc phan:

al Bai kiém tra hoc phan do giang vién giang day hoc phan d¢6 cham; khi cham bai
phai c6 dép &n va bidu diém chi tiét.

b/ Diém bai kiém tra hoc phan dugc chim theo thang diém 10, 1am tron d¢én mét chix
sb thap phan.

2. D6i voi bai thi két thiic hoc phan:

al Tat ca céc bai thi viét (tu luan, tric nghiém) phai duoc roc phéch truge khi cham;
Khi chim bai phai cd dap an, biéu diém chi tiét.

b/ Thang diém va hé sb: Thang diém cham thi 1a thang diém 10, 1am tron dén mot chix
thap phan. Cac y nho dugc cham diém 1é dén 0,25 diém. Riéng bai thi tric nghiém, néu co
quy dinh hé sd diém cho céc cau hoi, thi diém cham thi tinh theo hé sd do khoa/bd mén quy
dinh va da duoc ghi rd trong phiéu 1am bai thi trac nghiém (sau khi chim phai quy vé thang
diém 10).

¢/ Phai co hai giang vién tham gia chim bai d6i véi mdi bai thi. Can bo cham thi phai
cham bai thi ding theo thang diém va dép an chinh thirc d8 duoc duyét. Khi cham thi, khéng
quy tron diém tirng cau. Néu co sy chénh léch diém gitra hai giang vién cham, diém chinh
thirc s8 do Trugng khoa/bd mén quyét dinh.

Piéu 13. Khu virc cham thi

Khu vyc cham thi bao gom noi chim thi va noi bao quan bai thi trong quéa trinh chim
thi.

Noi chim bai kiém tra hoc phan va bai thi két thic hoc phan duoc thuc hién tai khu
vuc van phong khoa/bd mén. Truong hgp khdng gian caa van phong khoa/lbd mon chat hep,
don vi giri van ban dé nghi vé Phong Hanh chinh — Tong hop dé xem xét, giai quyét.

Khong dugc mang bai thi rakhoi khu vuc d8 dugc quy dinh dé cham bai. Bai thi dang
trong qué trinh cham phai dugc bao quan can than, khdng dé mat to gidy thi, mat bai thi hoic
|am thay d6i, that lac, nham 1an bai thi.

Déi vai thi van dép, thi thuc hanh: Viéc to chac cham thi va cong bd diém cho sinh
vién duoc thuc hién ngay tai phong thi, trong bubi thi caa hoc phan do.

Piéu 14. Quy trinh cham thi



1. Béi véi cham bai kiém tra hoc phan:

al Khoa/bd mén phu tréch hoc phan 1am dép an, biéu diém chi tiét vatién hanh chim
theo d&p an va bang diém chi tiét. Sir dung bt do khi chim bai, khong sir dung céc loai but
x6a khi cham bai.

b/ Biém bai kiém tra hoc phan do giang vién quan ly dé |am can ctr tinh diém bo phan
cua hoc phan d6. Bai kiém tra dugc giang vién tra lai cho sinh vién, sinh vién chiu tréch
nhiém giir bai kiém trava két qua dé khiéu nai khi can thiét.

¢/ Truong hop sira diém trén bai kiém tra, can b chim sira diém can ghi rd |y do sta
diém, diém sira va ky x&c nhan trén bai kiém tra.

2. D6i voi bai thi két thiic hoc phan:

a. Cham bai thi viét (tu luan, két hop tu luan véi tric nghiém, tu luan véi bai tap thuc
hanh hoac trac nghiém véi bai tap thuc hanh)

Khoa/bp mén phan cong giang vién lam d&p an, biéu diém chi tiét va tap trung céc
giang vién (sau day goi 1a can bo chiam thi) dugc giao chim thi dé quén triét quy ché, quy
dinh; tién hanh thao luan d&p an, biéu diém chi tiét. Sau d6, tién hanh 1am phiéu chim (phoi
cham) vaté chic cham thi theo hai vong doc 1ap tai khu vuc cham thi quy dinh. Sir dung but
d6 khi cham bai, nghiém cim sir dung céc loai bt x6a khi chim bai.

- Chiam lan thtr nhat;

Khoa/bd mdn giao bai chidm cho tirng can bo cham thi (néu can thiét co thé boc tham).

Truéc khi chim, can bd cham thi kiém tra sb phéch ghi trén céc to gidy thi va gach
chéo tit ca nhitng phan gidy tring con thira do sinh vién khdng viét hét. Khdng chim nhirng
bai 1am trén gidy khéc vi gidy ding cho mon thi do, bai 1am khong ghi sb dé (i véi mon
thi sir dung nhiéu d¢), bai 1am trén gidy nhap, bai c6 hai thtr chir khéc nhau, bai viét bang
muc do hoic hai tha myc, bai thi nhau nét hoac nghi van c6 danh diu. Can bo cham thi c6
tréch nhiém giao nhitng bai thi ndy cho trudng khoalbd mén dé xir Iy theo quy ché.

Khi chim lan thir nht, ngodi nhitng vét gach chéo bang but do trén phan gidy con
thira, can bo cham thi tuyét d6i khdng duoc ghi gi vao bai 1am caa thi sinh. Biém thanh phan
va diém toan bai dugc ghi vao phiéu cham bai. Trén phiéu cham ghi rd ho, tén va chir ky
nguoi cham.

- Cham lan tht hai:

Sau khi chdm lan thir nhat, truong khoa/lbd mén giao bai cho nguoi cham lan thir hai.
Nguoi cham thi 1an thir hai chim tryc tiép vao bai 1am caa sinh vién. Biém cham tung y nho
phai ghi tai 1& bai thi ngay canh y duoc cham. Sau d6, ghi diém thanh phan, diém toan bai vao
6 quy dinh, ghi rd ho, tén va ky vao tat ca cac to gidy thi cuasinh vién.

- Thong nhat két qua diém bai thi:
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Sau khi chidm lan thir hai, can bo cham thi thir nhat va can b cham thi thir hai ciing
thdng nhat két luan két qua diém bai thi chinh thirc roi ghi diém bai thi vaky, ghi ho tén vao
Phiéu cham bai thi.

Truong hop, hai can bo cham thi khdng thong nhat két luan duoc diém bai thi caasinh
vién thi phai béo cho trueang khoalbd médn dé giai quyét theo quy dinh.

b. Chim bai thi tric nghiém, tiéu luan, van dép, bai tap, thuc hanh

- Bai thi trac nghiem:

Céc phiéu tra 1oi tric nghiém (ba 1am cua sinh vién) c6 thé chim bing méy hoic
cham tha céng do truong khoa/bd mdn quyét dinh. Qua trinh cham thi phai tuan tha ding quy
ché, quy dinh vé xir ly két qua cham thi tric nghiém theo ding quy dinh.

- Bai thi viét tiéu luan, van dép, bai tap, thuc hanh:

Cham bai tiéu luan, van dép, ba tap, thuc hanh do truong céc don vi giang day quy
dinh vaté chac thuc hién. Khi cham, phai dam bao cac yéu cau: phai do 2 giang vién cham,
phai cham chinh xéc, khach quan, cong tam va phai cdng bb cong khai két qua diém bai thi
cho sinh vién theo quy dinh.

Piéu 15. Xir ly cac trwang hep dic biét phéat hién dwgc khi chim bai thi

1. Trir diém d6i voi bai thi:

Nhitng bai thi bi nghi van c6 dau hiéu dénh dau thi té chirc cham tap thé, néu du cin cir
x&c ddng dé cac cén bo cham thi va truang khoalbd mon két luan 1a15i ¢ y cia nguoi thi thi
bi trir 50% diém toan bai.

2. Cho diém (0) d4i vé6i nhirng phan cua bai thi hoic toan bo bai thi

a) Cheép tur cac tai liéu mang trai phép vao phong thi;

b) Nhitng phan caa bai thi viét trén giay nhép, gidy khdng ding quy dinh;

c) Nop hai bai cho mot hoc phan thi hodc bai thi viét bang céc loai chit, loai muc khéc
nhau.

d) Viét v& nhitng noi dung khong lién quan dén bai thi;

€) Nho nguoi khac thi ho hoac lam bai ho cho nguoi khac dudi moi hinh thirc; sira chira,
thém bét vao bai 1am sau khi ¢ nop bai; duing bai caa ngudi khac dé nop.

3. P6i véi nhitng bai thi nhau nét hodc nghi c6 danh dau (vi du: viét bang hai tha muc
hodc c6 nép gap khéc thuong) thi to chizc chim tap thé. Néu Truong khoa/Bo mén va hai can
bo cham thi xem xé két luan c6 bang chang tiéu cyc thi trir diém theo quy dinh. Néu do
nguoi thi khéc giang xé 1am nhau nét thi can ci bién ban coi thi, tién hanh chim binh thudng
va cong nhan két qua.

Piéu 16. Té chirc va quan ly cac diém bd phan

1. Khoa/bd mén quan 1y ndi dung dao tao chiu trach nhiém t6 chirc va quan |y cac
diém danh gia bo phan trong qué trinh hoc tap cia sinh vién theo dé cuong chi tiét hoc phan
cua chuong trinh dao tao.
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2. Giang vién chiu tréch nhiém to chirc kiém tra, thuc hién danh gia cac diém bo phan
cua sinh vién [6p hoc phan theo quy dinh trong dé cuong hoc phan, théng béo cho sinh vién
true khi két thic thoi gian 1én 16p vanop cho khoa/lbd mén quan Iy noi dung dao tao két qua
diém bo phan quétrinh hoc tap caa sinh vién.

Truong hop hoc phan ¢é nhiéu giang vién cing thuc hién nhiém vy giang day, truong
khoa/bd mdn quan 1y ndi dung dao tao ctr giang vién chiu tréch nhiém tong hop tat ca két qua
diém bo phan trong qua trinh hoc tap caasinh vién,

3. Bang diém bo phan cua hoc phan danh gia qué trinh hoc tap caa sinh vién co chir ky
cua giang vién truc tiép giang day va truong khoa/bd mén quan 1y noi dung dao tao duoc 1am
thanh 3 ban, ban chinh giri phong Do tao cham nhat mot tuan sau khi két thic hoc ki, mot
ban luu tai khoa quan ly noi dung dao tao, mét ban do giang vién luu gitr.

4. Két qua cac diém bo phan chi cé giatri trong mdi 1an hoc va duoc sir dung dé ciing
diém thi két thiic hoc phan trong 1an hoc d6 xéc dinh diém hoc phan cua sinh vién.

17. T6 chirc quan ly diém, bai thi két thic hec phan

1. Phong Khao thi va Bam bao chit lwong c6 tréch nhiém quan |y bai thi (bao gom:
Céc bai thi viét, trac nghiém, thi két hop tu luan va trac nghiém; ké ca ky thi chinh, ky thi
phu, thi cai thién diém vahoc lai) theo qui dinh hién hanh. Cuy thé nhu sau:

al To chirc nhan ban giao bai thi sau mdi budi thi tir phong Bao tao;

b/ T6 chirc danh sb phéch, roc phéch vagiao bai thi cho céc don vi giang day cham:;

c/ Hoi phéach bai thi;

d/ Luu gitr bai thi theo quy dinh.

2. Céc don vi t6 chac chim ba thi do phong Khao thi va Bam bao chét luong giao
theo dding quy dinh hién hanh; nop két qua cham (phiéu cham bai theo mau qui dinh) va bai
thi vé phong Khao thi vabam bao chit lugng dé hdi phach.

Déi véi mdn ngoai ngi:

- Bai thi viét: Sau khi phong Khao thi va Pam bao chat lugng hdi phach bai thi két
thiic hoc phan, chuyén két qua vé khoa Ngoai ngir. Khoa Ngoai ngir ghép diém thi bai viét
Vvé6i diém thi bai ndi dé td hop thanh diém thi hoc phan (theo trong sb quy dinh tai Diéu 6 Quy
dinh nady) vagui vé phong Do tao va phong K hao thi vabam bao chat luong.

- Bai thi ndi: Do khoa Ngoai ngir t6 chirc thi va gui két qua vé phong Pao tao va
phong Khao thi vabam bao chat luong.

3. Céc diém thi két thiic hoc phan phai duoc ghi vao bang diém theo mau théng nhat
cua Truong co chir ky cuaca hai giang vién cham thi, Truang khoa/Bo mdn quan |y ndi dung
d&o tao ky xéc nhan (bang diém goc). Sau khi hoi phach phong Khao thi va Bam bao chit
luong chuyén ban goc gai vé phong Pao tao, chuyén khoa/bd mén quan Iy noi dung dao tao
02 ban.
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4. Khoa/bd mdn quan Iy ndi dung dao tao nhap diém vao hé thong quan ly diém. Sau
khi xt ly, diém ciamdi sinh vién s& duoc chuyén vao tai khoan ca nhan. Sau hoc ky | va sau
hoc ky hé, phong Dao tao in bang diém téng hop theo 16p sinh vién; mot ban luu & phong
Do tao, mot ban chuyén cho céc khoa chuyén nganh luu giir. Truong khoa chuyén nganh
chiu tréch nhiém quan |y tai liéu ndy vinh vién ¢ khoa.

6. Sinh vién ving mat co ly do chinh dang (c6 don xin vang thi valy do dugc trueng
khoa/bd mdn quan ly ndi dung dao tao xéc nhan trugc gio thi) khdng bi danh gia diém O,
khéng phai hoc lai, duogc bao luu céc diém thanh phan va dugc dang ky thi vao nhiing ky thi
tiép sau. Khi dén ky thi (trugc khi thi it nhat 2 tuan), sinh vién phai c6 don xin thi kém voi
don xin vang thi (d& duoc chip nhan), gii cho phong Bao tao dé 1ap danh sach thi.

7. Bai thi két thuc hoc phan duoc luu trir tai phong Khao thi va Bam bao chat luong
trong 02 nam ké tir ngay thi hoc phan do.

Piéu 18. Phdc khao

1. Phic khao diém quatrinh:

Sinh vién chua thoa man vé két qua hoc tap diém bo phan c6 quyén khiéu nai véi
giang vién ngay sau khi nghe giang vién cong bd két qua vao thoi diém két thic thoi gian hoc
tap. Giang vién l1a nguoi chiu tréch nhiém béo céo Truong khoalbd mén giai quyét nhiing
khiéu nai caasinh vién vé diém bo phan trude khi gui két qua cho Phong Bao tao. Phong Bao
tao khéng nhan va giai quyét nhitng khiéu nai caasinh vién vé diém bo phan caa hoc phan.

2. Phlc khao diém thi két thiic hoc phan:

Sinh vién chuathoa man vé két qua diém thi hoc phan cé quyén viét don dé nghi phtic
khao lai diém thi. Don phtc khao diém thi hoc phan gui cho phong Khao thi vabam bao chat
lwong cham nhat 1 tuan sau khi Truong théng béo diém thi. Mdi diém thi hoc phan, khi viét
don phuc khao sinh vién phai ngp 1€ phi phuc khao theo quy dinh.

Khoa/bd mén quan 1y ndi dung d&o tao té chirc cham phic khao thyc hién chim theo
quy dinh cua Truong va thdng béo két qua cho sinh vién cham nhat 01 tuan sau khi hét thoi
han nhan don phtc khao. Néu co sy thay dbi diém caa bai thi, cac don vi giri vé phong Dao
tao ban pho td cac gidy to sau: don cuasinh vién, bién ban cham phic khao, dé thi, dép an va
bai thi (ban photo).

Khi phét hién c6 bt ci sy khéc biét ndo gitra bang ghi diém da cong bd va diém duoc
nhap, luu trir trong hé théng quan Iy dao tao cia Truong, sinh vién ¢ trach nhiém gai don dé
nghi phong Dao tao kiém tralai két qua.

Chwong V
XU'LY VI PHAM
Piéu 19. Xir ly sinh vién vi pham quy ché thi

Nguoi thi vi pham quy ché thi déu phai Iap bién ban va tiy theo mac d6 nang, nhe ma

xt ly ky luat theo céc hinh thirc dudi day:
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1. Khién tréch:

Hinh thirc khién trach &p dung ddi véi nhitng ngudi thi pham 15i mot 1an: nhin bai caa
ban, trao ddi vai ban.

Hinh thire ky luat khién tréch do CBCT quyét dinh tai bién ban duoc lap.

Nguoi thi bi khién trach trong khi thi mén ndo sz bi trir 25% s6 diém thi cia mdn dé.

2. Canh cao:

Hinh thizc canh céo duoc &p dung dbi voi nguoi thi vi pham mot trong céc 15 sau day:

a Dabi khién tréch mot 1an nhung trong gio thi mén do, van tiép tuc vi pham quy ché;

b. Trao d6i bai 1am hoac gidy nhép cho ban;

c. Chép bai cianguoi khac.

Hinh thirc ky luat canh cao do CBCT lap bién ban, thu tang vat va ghi rd hinh thirc ky
luat ¢& dé nghi trong bién ban.

Nguoi bi ky luat canh céo trong khi thi mén nao sz bi trir 50% s diém thi cia mdn dé.

3. Binh chi thi:

Hinh thtc dinh chi thi duoc 8p dung d6i véi nguoi thi vi pham mot trong céc 161 sau
day:

a Pabi canh cdo mot 1an nhung trong gio thi mdn d6 van van tiép tuc vi pham quy
che;

b. Khi vao phong thi mang theo tai liéu (d6i vai mdn thi khéng duoc sir dung tai liéu),
céc vat dung khéc bi cam, nhu: phuong tién ki thuat thu, phét, truyén tin, ghi &m, ghi hinh,
thiét bi chira dung théng tin co thé loi dung dé 1am bai thi ; vii khi, chat gay nd, chat gay
chay, cac vat dung gay nguy hai khac;

c. Buadé thi rangoa khu vuc thi hodc nhan bai giai tir ngodi vao phong thi;

d. Viét, v& nhitng noi dung khdng lién quan dén bai thi;

e. Co hanh dong gay go, de doa can b ¢6 trach nhiém trong ky thi, budi thi hay de doa
nguoi thi khéc.

Hinh thirc dinh chi thi do CBCT lap bién ban, thu tang vat va do can bd co trach nhiém
t6 chuc thi quyét dinh va phai ra khoi phong thi ngay sau khi c6 quyét dinh caa nguoi c6
tham quyen.

Nguoi thi bi ky luat dinh chi thi trong khi thi mén nao sz bi diém khdng (0) mdn dé.

4. Xu ly sinh vién thi ho: Nho nguoi khac thi hd hoac lam bai hé cho nguoi khac dudi
moi hinh thac; sira chira, thém bat vao bai 1am sau khi d& nop bai, dung bai cia nguoi khac
de nop.

a. Vi pham lan thir nhat (trong toan khoa hoc):

- Nguoi nho thi hd: Nhan diém (0) caamon hoc do; ky luat dinh chi hoc tap 01 nam ké
tu ngay vi pham;
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- Nguai thi ho: Néu 1a hoc sinh, sinh vién caa truong thi bi xir Iy ky luat dinh chi hoc
tap 01 nam ké tir ngdy vi pham. Néu l1a nguoi thi hé dén tir noi khéc, nha truong théng béo
ndi dung vi pham vé noi cu trd, hoc tap cia nguoi do.

b. Vi pham lan thir hai (trong toan khda): Bugc théi hoc.

c. Khi phat hién sinh vién di thi hd hoac nho nguoi thi hg, can bg coi thi phai [ap bién
ban, thu gitr gidy tly than, thé sinh vién va y&u cau thi sinh vé trinh dién Truong hoic Pho
trudng phong Bao tao.

Piéu 20. Xir ly can bd vi pham cac quy dinh vé ra dé thi, coi thi, chAm thi

1. B6i véi nguoi vi pham khi thyc hién radé thi, coi thi, cham thi, néu lavién chic, thi
tdy theo tinh chat, mic d6 vi pham, phai chiu hinh thic ky luat theo céc quy dinh tai Luat
vién chtrc va Nghi dinh sb 27/2012/ND-CP ngdy 06/4/2012 caa Chinh phi.

2. Dbi v6i nguoi vi pham 1a ngudi lao dong (thudc dbi tuong didu chinh cua Bo luat
Lao d6ng), néu vi pham céc quy dinh cua phép luat trong qua trinh thuc hién cong viéc hoic
nhiém vu thi tly theo tinh chat, mic 6 vi pham, phai chiu c&c hinh thuc ky luat theo quy
dinh tai B luat Lao dong.

3. Hiéu truong c6 tham quyén xu 1y ky luat dbi voi CBCT.

Chwong VI
TO CHUC THUC HIEN
Piéu 21. Tréach nhiém ciaa Phong Pao tao

1. Lap ké hoach thi, kiém tra theo tirng hoc ky ddi véi hé ddo tao chinh quy va gui ké
hoach da lap cho Ban gidm hiéu, cac phong chirc nang co6 lién quan va cac don vi giang day,
truéc ngdy thi mén dau tién it nhat 02 tuan;

2. Lap ké hoach phong thi; ké hoach diéu dong can b, lao dong 1am nhiém vu coi thi;

3. Phan cong CBCT lam nhiém vu tai tirng phong thi, trong céc cathi, bubi thi;

4. Xt ly céc truong hop CBCT vang mat va giai quyét cac vuéng mac, khiéu nai cua
nguoi thi trong cac ca thi, budi thi.

Piéu 22. Tréach nhiém cia khoa, b mdn trwc thudc trudng

1. T6 chuc ra dé thi, nop dé thi vé Phong Khao thi & Pam bao chit lwong theo quy
dinh tai Quy dinh nay.

2. Ctr CBCT theo ké hoach diéu dong caa Phong Do tao theo ding sb lugng, thoi
gian quy dinh.

3. Nhan bai thi viét (tu luan, tric nghiém) tir Phong Khao thi & Pam bao chit luong
vatd chic chim bai theo quy dinh tai Quy dinh nay.

Piéu 23. Tréch nhiém cia phong Hanh chinh — Téng hep, phong Quan tri - Thiét bi va
cac phong, trung tam, tram lién quan

1. Phong Hanh chinh — Téng hop
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- Cir can bd, nhan vién 1am nhiém vu phuc vu coi thi, chdm thi theo chizc nang nhiém
vu quy dinh hoic do yéu cau cua Ban Gidm hiéu.

2. Phong Quan tri — Thiét bj

- Cur can bo, nhan vién lam nhiém vu phuc vu thi theo chirc nang nhiém vu quy dinh
hodc do yéu cau cia Ban Giam hiéu.

3. Cac phong chuc nang, trung tam, tram tryc thudc

- Cir can bo, nhan vién [am nhiém vu phuc vu thi, cham thi theo chac niang nhiém vu
quy dinh hoic do y&u cau caa Ban Gidm hiéu.

Piéu 24. Tréach nhiém cia Phong K hao thi & Pam bao chat lwong

1. Pén dbc cac don vi giang day |am dé thi, to chirc tiép nhan dé thi hét hoc phan tur
céc don vi; quan ly, bao mat dé thi theo chirc tréch, nhiém vu quy dinh.

2. Chon dé thi, in sao dé thi hét hoc phan, cung cip dé thi cho céc noi thi, cathi, budi
thi theo ké hoach thi caa Truong.

3. Nhan tGi bai thi hét hoc phan da dugc niém phong: viét (tu luan, tric nghiém) tir
phong P&o tao dé |am phéch ngay sau khi két thic budi thi. Truong hop té chire thi diadiém
ngoai truong (43 Tran Duy Hung) thi giao bai ngay sau khi vé truong (gio 1am viéc).

4. To chuc giao ba thi viét (tw luan, trac nghiém) da roc phéch cho céc don vi giang
day quan ly hoc phan theo quy dinh cua Hiéu truong va hdi phéch bai thi theo chic tréch
nhiém vu duoc giao.

Chwong V11
PIEU KHOAN THI HANH
Piéu 25. Thai gian ap dung

Trong qué trinh thyc hién, dinh ky cac don vi trong trudng té chic ra soét, danh gia
qua trinh thuc hién, d& nghi bé sung va chinh sira quy dinh vé kiém tra, thi két thiic hoc phan
theo hé thdng tin chi cho phl hop véi diéu kién thuc té valo trinh trién khai dao tao theo hé
thdng tin chi cia Truong.

Quy dinh nay dugc ap dung cho khoa tuyén sinh tir nam hoc 2013-2014. Trong qua
trinh thyc hién, néu co vuéng mic, Truang cac don vi ddo tao béo céo Hiéu trusng xem xét
vagiai quyét./.

KT.HIEU TRUONG
PHO HIEU TRUONG

(Paky)

PGS.TS. LEThanh Ha
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